
        Henry Bradley Nursery & Infant School Acceptable use of ICT Resources 

(Code of Conduct)  

To ensure that all stakeholders (staff, volunteers , students) are fully aware of their 

responsibilities when using school ICT systems, they are asked to read this 

Acceptable Use of ICT Resources code of conduct statement. All stakeholders should 

consult the school’s ICT and Online Safety Policies for further information and 

clarification.   

The statements in red do not apply to volunteers and students.   

 The ICT resources and systems are school property and I understand that it is a 

criminal offence to use these for a purpose not permitted by its owner.  

 I understand that my use of school information systems, Internet and email may be 

monitored and recorded to ensure policy compliance.  

 I will respect system security and I will not disclose any password or security 

information to anyone other than an authorised school manager.  

 I will not install any software or hardware without permission on school systems.   

 I have been advised to check car and home insurance policies to ensure they are 

adequately covered for loss or damage prior to using items at home. 

 I will not leave any school ICT equipment in a car where it can be seen and might 

present itself as a temptation to opportunist thieves.  

 I will make careful and considerate use of the schools ICT resources, report faults and 

work in a way that minimises the risk of introducing computer viruses to the system. 

 I will ensure that any personal data is regarded as confidential, used appropriately if 

needed and will not be taken off the school premises or accessed remotely.  

 I will ensure that personal data is stored securely and is used appropriately, whether in 

school, taken off the school premises or accessed remotely. 

 I will respect copyright and intellectual property rights.  

 I will report any incidents of concern regarding children’s safety to the Online safety 

Coordinator, whom at HBS is the Designated Child Protection Coordinator 

(Headteacher).  

 I will ensure that electronic communications are compatible with my professional role 

and written in a professional manner and that messages cannot be misunderstood or 

misinterpreted.  

 I will promote Online safety with pupils I may be working alongside and will help them 

to develop a responsible attitude to system use and to the content they access or 

create. 



 

The school may exercise its right to monitor the use of the school’s information systems, 

including Internet access, the interception of e-mail and the deletion of inappropriate 

materials where it believes unauthorised use of the school’s information system may be 

taking place, or the system may be being used for criminal purposes or for storing 

unauthorised or unlawful text, imagery or sound. 


